LOEBSACK
,&BROWNLEE, PLLC

Invoicing Via OPS

1. Sign into OPS and Navigate to Vendors

2. Select Company Vendor Directory

v
Request Electronic Invoice
* Vendors
=% )| company Vendor Directory «
¢ Property Vendor Directory

Loebsack & Brownlee

Search For Vendors i

1 Vendors found

Account Subscription Type Vendor Code Vendor

Request Electronic Invoice - Loebsack & Brownlee, PLLC

3. Select your Property and Add to Asset Code/Asset

Manage Account

Manage Account # for: Loebsack & Browi

Asset Group Al «

state Al - City A Loebsack & Brownlee can NOT
initiate account integration; it
must be requested by the client
from within the OPS platform.

© Accounts that can be activated

(] Hide Disabled Assets

[ select All

4. Submit Request
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